
 

 
 
 

REQUEST FOR PROPOSALS 
ARBITRAGE REBATE COMPLIANCE SERVICES 

 
 
 
 
 
 
 
 
 
 
 
 

Hatboro-Horsham School District 
Horsham, PA 

 
 
 
 
 
 
 

Responses are due by: 
February 3, 2023 

 
  

 



 

1 

 

REQUEST FOR PROPOSALS 
ARBITRAGE REBATE COMPLIANCE SERVICES 

 
 
 

Hatboro-Horsham School District 
 

 
I. INTRODUCTION 

 
The Hatboro-Horsham School District (“Issuer”) is requesting statements of qualifications from 
firms interested in providing arbitrage rebate compliance services for The District’s future 
financings to fund the Keith Valley Middle School Project. The District’s current financing plan 
calls for a borrowings in 2023, 2024 and 2025 to fully fund the project. The scope of services 
and the information to be submitted are outlined in this Request for Proposals (“RFP”). 

 
II. SCOPE OF SERVICES 

 
The selected firm is expected to provide arbitrage rebate compliance services and will be 
responsible for assisting Issuer in completing tasks which may include, but are not limited to, 
the following: 

 
1. Gather and review all necessary documentation. This includes relevant bond documents, 

investment and expenditure records (i.e., trustee statements), and prior rebate reports. 
 

2. Identify, and separately account for, all “gross proceeds” (as that term is defined in the 
Code) of the bond issue, including those requiring allocation analyses due to “transferred 
proceeds” and “commingled funds” circumstances.  

 
3. Verify that the gross proceeds of the issue are subject to rebate by determining what 

general and elective exceptions are available, such as spending exceptions and bona fide 
debt service fund exceptions. 

 
4. Identify any qualified guarantee fees (such as insurance premiums, LOC fees, or standby 

purchase agreement fees) and/or qualified hedge payments/receipts (i.e., interest rate 
swaps) that should be considered in the bond yield calculation. 

 
5. Calculate the bond yield. 

 
6. Calculate the issue’s arbitrage rebate and/or yield reduction payment liability, and the 

investment return on all gross proceeds subject to the rebate requirements. 
 

7. Prepare and deliver a report that includes an executive summary describing the 
methodologies employed, major assumptions, conclusions, and if a payment is necessary, 
the IRS Form 8038-T completed and ready for signature. 
 

8. Prepare and deliver a summary report of all bonds being tracked for arbitrage rebate 
compliance purposes at least annually and upon request [or other timeframe]. Summary 
report should include individual bond series details, accrued liabilities, next computation 
dates, etc. 
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9. Consult with and provide guidance to staff as requested. 
 

10. Maintain all necessary records. 
 

11. Assist as necessary in the event of an IRS inquiry. 
 

12. Evaluate alternative methods permitted by the Treasury Regulations to reduce arbitrage 
rebate liabilities. 
 

13. Be available to answer arbitrage rebate compliance related questions throughout the 
contract period. 
 

 
III. GENERAL INFORMATION 

  
On December 5, 2022 the School Board has approved a $125 million Middle School Project 
and anticipates financing the project via publicly issued debt. The District is seeking arbitrage 
rebate services for its future financings associated with the project, the District’s existing debt 
is not being contemplated for the purposes of the RFP.  
 
The Issuer intends to enter into an initial contract that shall begin on February 27, 2023 and 
shall continue for the life of the District’s Keith Valley Middle School related bonds. The District 
will reserve the right to terminate any contract, prior to the final maturity of the District’s bonds, 
at its discretion. 

 
IV. INFORMATION TO BE PROVIDED IN RESPONSE TO RFP 

 
Firms interested in providing arbitrage rebate compliance services to Issuer and are requested 
to submit the following information, in the order specified by sections as indicated below.  
Failure to answer all questions asked in this RFP may result in the proposal being deemed 
non-responsive.   
 
A. Transmittal Letter 
 
Provide a transmittal letter describing the highlights of the response to this RFP. 
 
B. Contact Person 
 
Provide the name, title, address, e-mail address, telephone number and fax number of the 
person who will serve as the primary contact regarding this RFP. 
 
C. Firm Overview 
 
Provide a brief description of your firm, its organizational structure, including the location(s) of 
the office(s) from which the primary work on this engagement is to be performed.   
 
D. Firm Experience  
 
Describe your firm’s experience in providing arbitrage compliance services.  Include prior 
experience with the Issuer or similar entities and provide a sample arbitrage rebate calculation 
in an Appendix. 
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E. Understanding of Requested Scope of Services 
 
Discuss your understanding of the scope of services requested and how your firm plans to 
implement rebate compliance services based on your understanding of the structure of the 
Bonds. 
 
F. Technical Resources 
 
Provide a brief description of your firm’s technical resources and proficiency including a 
description of the computer models/software used to perform calculations.   
 
G. Staff Qualifications 
 
Identify the key personnel who will be assigned to this assignment and describe their relevant 
experience. Provide resumes of all personnel to be assigned to this engagement. 
 
H. References 

 
Provide three (3) references for clients that you have provided a similar scope of services for 
during the last five (5) years. Provide contact name, address, phone number, email address 
and a brief description of the services provided. 

 
I. Insurance 
 
Describe your firm’s level of insurance for errors and omissions.  Provide a certificate of 
insurance. 
 
J. Fees and Expenses 
 
Provide your firm’s fee schedule for providing the required services for the Bonds, including 
estimates of costs for both annual calculations and five-year reporting.  Provide estimates of 
any other expenses of providing such services.   
 
K. Sample Form of Agreement 

 
Please provide a sample Form of Agreement for Arbitrage Rebate Compliance Services for 
the Issuer’s & Issuer’s Solicitor’s review. 
 
L. Additional Information 
 
Provide any other information that you feel would be relevant to the selection process. 
 

V. SUBMISSION OF RESPONSES 
 
Submission of responses to this RFP shall be accepted until 10:00 AM prevailing time on 
February 3, 2023. Proposals are due to Bill Stone, Director of Business Affairs, in PDF form, 
via bstone@hatboro-horsham.org, with copy to Scott Shearer of PFM, the District’s financial 
advisor, via shearers@pfm.com.  
 
Proposers may submit questions regarding this RFP to Messrs. Stone and Shearer, at via e-
mail at the above e-mail addresses no later than January 27, 2023. Issuer will provide 

mailto:bstone@hatboro-horsham.org
mailto:shearers@pfm.com
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responses to submitted questions by written responses on the District website by February 1, 
2023. 
 
 
 

 
VI. RULES AND CONDITIONS 

 
A. Issuer is not responsible for any expense incurred in preparing and submitting a response 

to this RFP or taking any action in connection with the selection process, or for the costs 
of any services performed by any firm prior to the execution of a contract. 

 
B. All materials submitted in response to this solicitation become property of Issuer and will 

not be returned.   
 
C. Issuer retains the discretion to decide not to utilize the services of any selected firm or to 

terminate the selection without cause and without penalty, and selection of a firm does not 
assure that any services will ultimately be requested. 

 
D. Issuer reserves the right to modify and/or suspend any and all aspects of this RFP, obtain 

further information from any institution responding to this RFP, waive any defect as to form 
or content of this RFP or any response thereto, and reject any and all responses to this 
RFP. 

 
E. No firm responding to this RFP shall obtain any claim or right of action against the Issuer 

by reason of any aspect of this RFP process, including but not limited to the following: 
defects or abnormalities contained herein, defects or abnormalities in the selection 
process, the rejection of any proposal, the acceptance of any proposal, any statements, 
representation, acts or omissions of Issuer, the exercise of any Issuer discretion set forth 
in or with respect to any of the foregoing, and any and all other matters arising out of all 
or any of the foregoing. 

 
F. Oral communications with Issuer officers and employees shall be non-binding on Issuer 

and shall in no way exclude the applicant from obligations as set forth in this RFP. 
 
G. Issuer reserves the right to select a firm that will best meet the Issuer’s needs, regardless 

of differences in fees among proposers. 
 

VII. SELECTION PROCESS 
 
A selection committee will review all responses to this RFP received by the deadline.  
Responses will be evaluated based on the following criteria:  
 
• Firm’s Qualifications and Experience.  The quality and depth of the firm’s expertise, 

capability and prior experience in providing similar services including, but not limited to, 
past performance on projects and programs of comparable magnitude and complexity.  
Client references may be contacted to further understand the firm’s qualifications, 
experience and performance. 

 
• Personnel Qualifications and Experience.  The prior related experience of the proposed 

team for the assignment. 
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• Compensation.  Competitiveness of proposed compensation. 
 
• Overall quality of the written response to this RFP. 

 
 

VIII. SELECTION TIMELINE 
 
The evaluation committee expects to make a selection at its February 27, 2023 School Board 
Legislative Action Meeting. 
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